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Instructions

® Use blue or black ink. Do not use pencil.

® Write your answers in the spaces provided. There may be more space than
you need.

Information

® There are 6 marks available for each task.

® You may use a dictionary.

Advice

® Read each task carefully.

® Make sure you know what to do before you write your answers.

If you are not sure, ask.

® Use clear English and present your answers carefully.

® Check your work carefully after finishing each task.

® Use capital letters and full stops where you need to.
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Task 1

You want to join a job club.
Fill in the form.

Check your spellings.

Remember to use capital letters and full stops where you
need to.
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Dintone Job Club Form

FUll MamMe:
AANeSS:
POStCOA O,
Telephone NUMDEr: ...

Date of birth:

Please write 2 or 3 sentences to tell us what job you want.

(Total for Task 1 = 6 marks)

TASK 2 BEGINS ON THE NEXT PAGE
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Task 2

Your friend sends you an email.

rom: | yourfriend@mailbox.biz

|

© | you@youremail.biz |

Subject: I Unwell ’
Hi

Sorry | cannot come to the party on Saturday.
| am unwell. | have a cold.

Let me know how the party goes.
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Write a reply to the email.
Write 2 or 3 sentences.
Check your spellings.

Remember to use capital letters and full stops where you
need to.
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Write your reply here.

[ Fom: | you@youremail.biz

B |yourfriend@mailbox.biz

Subject: l Unwe"
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(Total for Task 2 = 6 marks)
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